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REVIEW OF THE BASICS

• Leave Without Pay 

• Leave  Buy Back 

•Other wage loss
▪Premium Pay
✓Night/Shift Differential

✓Saturday/Sunday

▪Change to Lower Grade 

•Schedule Award



REVIEW OF 
THE BASICS

Rates of Compensation 

Waiting Period

Intermittent Absences

Timely Submission

OWCP Decision and Payment

Schedule Award



FORMS 
REQUIRED

LEAVE WITHOUT PAY 

✓CA-7

CA-7a if 
intermittent

* The period covered 
on CA-7 and CA-7a 
should be the same

LEAVE BUY BACK 

CA-7a

CA-7b

CA-7 if electing 
to repurchase 
leave

* The period covered 
on the CA-7a, CA-7b 
and   CA-7 should be 
the same 



Exercise



SCENARIO

DOI: 01/23/2009 @ 8:00 pm

Employed since 06/30/2007as a LPN

Annual Salary: GS-5 Step 4, $36,937.00

• Salary effective date  01/04/2009

Premium Pay Earned 1 Year Prior to 01/23/2009

• $3304.14 Night Differential

• $3295.73 Saturday/Sunday

• $1362.23 Holiday Pay

Work Schedule: 3:30 pm – 12 mid

• Week 1: Days off - Wednesday and Saturday

• Week 2: Days off - Tuesday and Saturday

One dependent (spouse)

Benefits Enrolled

• Retirement System: FERS

• FEHB: 105

• FEGLI: Basic only



SCENARIO

Date Stopped Work: 01/23/2009 @ 8:00 pm

Authorized COP 01/24/2009 thru 03/09/2009

Remained Off Work - Requested Sick Leave Post-COP

• 03/10/2009 8 hours

• 03/11/2009 8 hours

• 03/12/2009 8 hours

• 03/13/2009 8 hours

• 03/16/2009 8 hours

• 03/17/2009 8 hours

• 03/18/2009 8 hours

• 03/19/2009 8 hours

Returned to Work 03/20/2009 Limited Duty

Requested Sick Leave for Follow Up Medical Appointment

• 04/02/2009 2 hours



SAMPLE CA-7a

• Period covered “From” 
should be the first date 
claimed

• Period covered “To” 
should be the last date 
claimed

• Total hours claimed 
should be the grand 
total of hours marked 
“yes” for compensation 
claimed

• If multiple forms are 
required, 1-5 should be 
the same on all forms



SAMPLE CA-7b
Parts A-D should be the same as Section 1-4 on the CA-7a



SAMPLE 
CA-7b

• Weekly Pay Rate = Annual 
salary divided by 52

• Additions to Base Pay

• Total Weekly Payrate

• Compensation Rate

• Total Hours Claimed

• Total hours worked per 
week is 40 if full-time

• Complete the formula to 
obtain the estimated 
payment from OWCP



SAMPLE 
CA-7b

• Total Amount Due to 
Repurchase Leave (total 
gross salary received by 
employee for the leave 
used)

• Estimated OWCP 
payment (Line 10)

• Balance Due from 
Employee

• OWCP will mail a check 
to agency address 
provided for the 
approved LBB hours 



• Maximum rate of 
compensation must 
be taken into 
consideration when 
determining the 
estimated FECA 
payment

• Salaries exceeding 
the maximum rate of 
compensation will 
significantly impact 
the balance due to 
the agency



EMPLOYEE 
COUNSEL & 
ELECTION

• Meet with employee to discuss:
▪ Estimated monies due to the agency before 

leave can be re-credited

▪ Leave accrual reductions

▪ Reduced retirement & TSP contributions

▪ Potential forfeiture of use/lose leave

▪ Requirement to file amended tax return

• Employee makes an election on the 
CA-7b, Section III, to repurchase or not 
repurchase the leave used:
▪ Not purchasing: Stop - Do not submit to OWCP

➢Retain forms CA-7a and CA-7b in the case file

▪ Elects to repurchase: Request employee 
complete CA-7



ESTIMATED 
REPAYMENT & 
LEAVE ACCRUAL 
REDUCTION

• If there are additional 
reversals such as taxes 
(Federal, State, or local) 
or premium pay, the 
agency may owe the 
employee

• LBB would have to be 
completed in same tax 
year as the leave used to 
be eligible for taxes to 
be reversed

• Leave accrual reduction 
is pro-rated
▪ Pro-rated annual leave 

reduction is based on 
leave group



SAMPLE CA-7

Employee Portion



SAMPLE CA-7



SAMPLE CA-7
Agency Portion



SAMPLE CA-7
Agency Portion



SAMPLE CA-7

Agency Portion



SAMPLE CA-7

Agency Portion



SAMPLE CA-7

Agency Portion



SAMPLE CA-7

Agency Portion



SAMPLE CA-7
Agency Portion



Questions ?



CONTACT 
INFO

Yvette Talley

Program Analyst

yvette.talley@va.gov

Mark Wiechman

Management Advisor

mark.j.wiechman.civ@mail.mil


